TEMPORARY PROMOTIONS

(To be completed by employees accepting offer of Temporary Promotion)

CONDITIONS OF TEMPORARY PROMOTION:

1. Promotion will be temporary for a specified period (not to exceed _____________________).

2.  Reason for temporary promotion:  __________________________________________________________________________________________________________________________.

3.  When no longer needed in the higher grade, employee will be returned to his regular position, whether or not the expected period has expired.  If terminated early, the employee will be notified at least seven days in advance.

4.  The promotion will automatically terminate on the specified date, with no advance notice to the employee.

5.  The employee will have no appeal or reduction-in-force rights in connection with the change to lower grade if the temporary promotion is terminated within a maximum five-year period.

6.  If a reduction-in-force occurs during the period of temporary promotion, the employee’s rights will be at his permanent grade level.

7.  When the temporary promotion is terminated, the employee will return to his former position, or equivalent with his consent.

8.  Employee will get pay increases as earned.

9.  Employee will have no saved pay rights when the temporary promotion is terminated.

10.  Upon termination of the temporary promotion, employee will return to the pay rate and be given waiting period credit he/she would be entitled to if he/she had remained in the lower grade.

_____________________________                  ____________________            (PRINTED NAME OF EMPLOYEE)                       (RPA Number)

_____________________________                   __________________

(SIGNATURE OF EMPLOYEE)

           (DATE)

