. ) 1. Agency Position No.
POSITION DESCRIPTION (Piease Read Instructions on the Back) NLO9347
2. Reason for Submission 3. Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No.
Redescription Hdatrs. Field ORLANDO, FL ORLANDO, FL
astablishment 7. Fair Labor Standards Act 8. Financial Statements Required 9. Subject to |A Action
Executive P | Empl t and
ation (Show any positions replaced) Exempt D Nonexempt Financial Discosure [ 23 Financal intrests Yes D No
10. Position Status 11. Position Is: [ 12. Sensitivity 13. Competitive Level Code
x | Competitive Supervisory D ‘_g::;mve a_ggrl\lglil‘ve 14-11
Excepted (Specify in Remarks) Managerial 14. Agency Use
SES (@en) [T SES (CR) neiner [ K] “Senawe: | ] Seecine
15. Classified/Graded by Official Title of Position Pay Plan | Occupational Code | Grade | initials Date
a. U.S. Office of Per-
sonnel Management
b. Department, Agency
or Establishment
c. Second Level
Review
d. First Lovel Review | . . PROCUREMENT ANALYST | GS 1102 14 DpLC
€. Recommended by
Supervisor or
Initiating Office
16. Organizational Title of Position (if different from official titie) 17. Name of Employeé (if vacant, specify)
18. Department, Agency, or Establishment c. Third Subdivision
DEPARTMENT OF THE ARMY Policy Division (AP )
a. First Subdivision d. Fourth Subdivision
STRICOM
b. Second Subdivision e. Fifth Subdivision
DIRECTORATE OF ACOUISITION
. . o . . | Sig of Employ
‘ployee Review—This is aii accurate description of the major duties and |
ponsibilites of my position. |
SN |
20. Supervisory Certification. / certify that this is an accurate statement of knowledge that this information is to be used for statutory purposes relating
the major duties and responsibilities of this position and its organizational to appointment and payment of public funds, and that falsc or misleading
relationships, and that the position is necessary to carry out Government statements may constitute violations of such statutes or their implementing reg-
functions for which | am responsible. This certification is made with the _ ulations.
a. Typed Name and Title of Immediate SuporviloT - - b. Typed Name and Title of Higher-Level Supervisor or Manager (optional)
e T e o, - - = — === TAoem =~
Slgnatu% Signature | Date
e |
b.A4. | '
110-10-94 !
DIRECTOR FOR ACQUISTTTION 1
21.Classification/Job Grading Certification. / certify that this position has been | 22. Position Classification Standards Used in Classifying/Grading Position
classified/graded as required by Title 5, U.S. Code, in conformance with stan- | USOPM PCS for GS-1102 dtd 12/83
dards published by the U.S. Office of Personnel M. t or, if no published
standards apply directly, istently with the most app published standards.

Typed Name and Title of Official Taking Action

CORBIN, JR, CHIEF Information for Employees. The standards, and information on thejr application,
_ HUMAN RESQURCE_MANAGEMENT DIV __ _ ____ are available in the personnel office. The classification of the position may be reviewed

Signat Thate and corrected by the agency or the U.S. Office of Personnel Management. Infor-

. ~ ! mation on classification/job grading appeals, and complaints on exemption from
| FLSA, is available from the personnel office or the U.S. Office of Personnel
QN IIO'[(] 'T(/ Management.

29 Position Review Initials Date Initials Date Initials Date Initials Date

Date Initials

a. Employee (optional)

b. Supervisor

c. Classifier

- r
| |
T 1
I i
T T
i l
L F
(

i |

Imarks

. .IS POSITION IS AT THE FULL PERFORMANCE LEVEL.

BUS: 7777

25. Description of Major Duties and Responsibilities (See Attached)
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Procurenent Anal yst
GS-1102- 14

PCSI TI ON DESCRI PTI ON
| NTRODUCTI ON

This position is located in the Directorate for Acquisition, STRICOM It will
provi de acquisition policy expertise to STRICOM in the planni ng, devel opment and
i mpl erent ati on of processes and procedures to support program acquisition. Under
the admi nistrative supervision of the Director of Acquisition, the incunbent will
be the supervisor of snmall group of personnel fromkey disciplines that are
responsi bl e for the devel opment of acquisition policies and administrative
procedures w thin STRI COM

MAJOR DUTI ES

1. As a Procurenent Analyst, the incunbent is the principal acquisition
policy advisor to the Director of Acquisition; he supports a Division that

has responsibilities to establish and inplenment policies and procedures
related to the acquisition mssion of the Command; he participates in
technical and adm nistrative functions by anal yzi ng, pl anni ng, organi zing,
directing, coordinating, and controlling acquisition planning activities
within STRICOM The incunbent is recognized by all |evels as having broadest
authority when representing STRICOM on matters of acquisition policy,

acqui sition automati on and maeki ng maj or deci si ons/ conmi tments on contracting
and acquisition processes and activities. Serves as a principal Procurenent
advisor to STRICOM for the inplenentation of acquisition/contract regul ati ons,
directives and the devel opment of acquisition strategy including the selection
of contract type utilizing DA and AMC acqui sition policies. Keeps the command
informed of all changes and or anticipates changes i n DOD ARMY/ NAVY

acqui sition and contracti ng policies/procedures.

Acts as principal representative of STRICOMin dealing with contractors,

ot her governnental groups, contracting offices, and DOD agenci es, expressing
policy and making commitnments where appropriate. This ranges fromface-to
face negotiations with high | evel industry personnel to neeting with OSD
managenment official s. 10%

2. As a senior STRICOM civilian acquisition specialist, advises Project
Managers, Program Managers and Project Directors on acquisition matters for

pl anni ng and preparation of acquisition planning and inplenentation documents
and insures their awareness of Arny/Navy Policies in these areas. Reviews all
significant acquisition actions presented for approval to the Comrander and

i ncorporates |lessons |learned into the acquisition process. This includes
review of all unusual, extrenely high dollar value or sensitive transactions,
and those requiring approval of higher authority, i.e., OSD. 20%

3. Acts as contact and liaison officer between Navy managenent staff of the
Contracts Departnment and STRI COM on acqui sition and contractual automnation
matters related to of Arny systenms. Serves as the prine coordinator for

acqui sition analysis, planning, and policy activities requiring extensive
contact with (and coordi nati on between) Army, Navy contractor and
subcontractor personnel to ensure the tinely and orderly integration of Arny
requi renent nodifications, revisions of clarifications into current or
proposed contract provisions. Expert know edge of pertinent contract details,
format, real or potential problens, and nunerous other factors having a
bearing on the status of Army acquisition programis necessary to coordinate
effectively with the various strata of professional, technical, mlitary and
i ndustry personnel involved in these activities. Mpnitors ongoi ng prograns
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and activities, contract proceedi ngs, and, as required, attends neetings and
conferences at AMC or higher level, with other services and with contractors.
Identifies problens which have a significant inmpact on prograns. This

i ncl udes devel opnent of progranms and policies, maintenance of good public

rel ati ons, and naking i ndependent decisions w thin broad policies. 15%

4. Maintains continuing surveillance over STRI COM operations through witten
and oral reports, correspondence review, consultation with Project nanagers
and Directorate Heads, and personal observation. Directs corrective action
when required. Mintains cognizance over Policy Division workl oads,
deadl i nes, priority prograns, and operational trends in order to recognize
probl ens, resolve conflicts, and reconmends or institutes corrective action
25%
5. Mai ntains cognizance broad prograns enmanating from hi gher headquarters or
generated by new systens. Program support is provided to the Army, Navy, Air
Force, and designated foreign governnents. Attends neetings and conferences
at the staff and comand | evels pertaining to policy, technical revisions and
program obj ectives. Attends acquisition planning briefings and provides
expert advise pertaining to the devel opnent of contractual docunents.
Confers frequently with other key military and civilian personnel in
coordi nating plans and operation on matters such as budget preparation
acqui sition/contracting prograns, production, resource requirenents and
al l ocations, and |ong range planning. 15%

6. Maintains continual contact and follow up | eaders of industry in order to
ascertain any changes in trends, working rel ationships, conmpany policies, etc.
This liaison is vital in that infornmation nust be obtai ned without delay, and
adj ustnents incorporated into the solicitation preparation process. 15%
Perforns other duties as assigned.

KNOWLEDGE REQUI RED BY THE POSI TI ON

Excepti onal managerial know how and adninistrative ability to organi ze, and
plan the solicitation preparation operations of a high visibility organi zation
with tri-service inpact and with conpl ex acquisition problens.

The hi ghest order of expertise relative to the broad spectrum of |aws,
principles, practices, and regul ations governing the acquisition/contracting
process. Thorough command of all contracting procedures, unusual contractua
arrangenents pricing techni ques, contract characteristics, negotiation
techni ques, and overall comercial business acunmen. Skill in applying this
know edge to a wide variety of conplex and difficult acquisition prograns
where many cases are uni que and no precedents exist.

Mast er of acquisition and |ogistics concepts, including but not linmted to,
initial and follow on actions for defense contract adm nistration services
policy and procedures, systens engineering, reliability inprovenment

warranties, quality control and inspection concepts, cost analysis, and supply
system general organization. Al are prerequisites to a total conprehension of
essential relationships throughout the acquisition process.

Ability to create and apply new devel opments and approaches to obstinate
probl ens not readily susceptible to resolution by past procedures and
practi ces.

Busi ness acunen requisite to resolving conplex and possibly controversi al
probl ens, recogni zing that only the nost broad and linited advice can be
obt ai ned from hi gher echelon, and then only in the nbost rare cases due to the
| ack of precedents and the exigency of need nornally encountered in the
contracting process.



Keen anal ytical and conceptual ability to review, interpret, and inplenment
new, conplex DOD policies and procedures; capability to anal yze probl ens and
create basis for action through understandi ng of cause and effect

rel ati onshi ps, many bei ng heretofore unencountered.

Ability to coordinate programefforts both internal and external to STRI COM
and the insight to consider internal relationships and outside factors in
maki ng deci sion, including such itens as program budget objectives and
resources, conmunity relations, Congressional relations, |abor nmanagenent
qguestions, and liaison with other Federal Activities.

SUPERVI SORY CONTRCOLS

Works in concert with and is adm nistratively supervised by the Director for
Acqui sition. Operates under broad prograns, policies, and procedures
prescribed by public | aws, DOD and STRICOM Responsi ble for the planning,
design, organizing and directing of acquisition policy instrunents. Acts on
matters concerning revision or deviation frompolicy and procedure of a major
nature, long term planning and/ or center and agency w de coordi nati on on naj or
i ssues/ probl ens. Incunbent is delegated authority to direct all phases of the
STRI COM acqui sition automati on program M©Mjor policy decisions are considered
to be technically authoritative and are nornally accepted without change.

GUI DELI NES

Acqui sition guidelines normally take the formof directives issued by the

of fice of Federal procurenent Policy, DOD regulations, principally the DFAR
(Defense Federal Acquisition Regulation) Contracting Directives. These require
consi derabl e specific analysis, interpretation, and inplenmentations of newy
enacted statutory requirenent in areas ranging fromsocially and econonically
di sadvant aged contracti ng procedures, equal enploynment opportunity conpliance
to uni form Cost Accounting Standards. The incunbent must use extensive

j udgenent and ingenuity in interpreting and inplenenting (to include deviating
from extant guidelines and is | ooked upon as a | eadi ng Conmand ( STRI COM
authority in the devel opment and interpretation of required contracting

gui del i nes.

COWVPLEXI TY

The m ssion of STRICOMis to contribute to the DOD and Servi ces operationa
readi ness by devel opi ng and sustaining warfighting skills, creating a
synthetic environnent to eval uate concepts and support requirenents
definition, and support materiel devel opment and test and eval uation, by
conducti ng research, design, devel opment, test, evaluation, procurenent, and
anal ysis, and to perform such other functions and tasks as directed by higher
aut hority.

The Procurenent Analyst is routinely faced with decision making in undefined
areas requiring extensive probing and analysis to determ ne the nature and
scope of the problem This work requires continuing efforts to resolve
unyi el di ng problenms. This involves several phases of activities being pursued
concurrently with both inside and outside support. These tasks are
characterized by little precedent, conflicting priorities, and frequent
changes.

The operations cover the conplete acquisition cycle, as well as contracts for
service contract requirements. Conplex contractual provisions are routinely
encountered, particularly in the area of quality and confornance wth
specifications. Contracts are prinarily in support of new sinulation,

simul ator, target and instrunentation systens, consistently pushing the state

4



of the art. Contracts with delivery schedul es |onger than five years are not
uncomon. These long lead tines for conplex systens result in difficult
contract preparation alternatives due to the nunber of alternatives,

consi derati on of technol ogi cal advances, eval uation of program and technica
needs, evaluation of tine constraints, and determination of cost.

The work is characterized by nunerous concurrent unpredictable events due to
changes in programrequirenents (quantities and priorities) specification
busi ness deci sions by contracts, etc. Extensive analysis and probing are
constantly entailed to insolate, define, and resolve issues and probl ens.
Since guidelines and actual conmercial business circunstances are subject to
frequent and substantial changes, there is a continuing effort entailed in
devel opi ng and i npl enenti ng new concepts and approaches, as applied to both
i ndi vidual transactions and overall policies and procedures.

SCOPE AND EFFECT

The purpose of the position is to plan, organize, and inplenent STRI COM
acquisition policy and develop tools to inplenment these policies. This effort
significantly affects numerous other contracting offices by inproving

responsi veness to custoner requirenents and insuring that m ssion
responsibilities and nmet and mai ntai ned. The acqui siti on nanagenent and

busi ness acunen provided by the i ncunbent in concert with that of the Director
Significantly contribute to the effectiveness of STRI COM contracting program
and provide criteria for neasuring and i nsuring adequate performance.
Recommendati ons and conmitnents are accepted as authoritative.

PERSONAL CONTACTS

This position entails nunerous high level contacts with DA and OSD nmanagemnent
personnel relative to all phases of STRI COM operations. Contacts w th high

| evel training system program managers, engi neers, contracting nanagers to

i nclude other Services and officials of the other Government agencies, e.g.
the Smal | business Adm nistration and the Defense Logistics Agencies are
routinely encountered. There is also a significant incidence of contacts with
high I evel officials and officers of firns having contractual dealings with
STRICOM as well as nmjor nmarketing representatives of firms which conpete for
contract awards.

PURPOSE OF CONTACTS

Contacts with STRI COM personnel relate to all phases of solicitation
preparation operations, ranging fromworkl oad managenent to acquisition

pl anni ng, to resources nanagenent, to policies and procedures. They routinely
entail justification, negotiation and settlenment of significant nanagenent
policies and issues. Dealings with high | evel Governnent agency personne
typically center upon issues of acquisition policy and procedures, contract
support (and the adequacy thereof) of high visibility prograns, and the

busi ness and contracting acunen of proposed acquisition actions being revi ewed
at the OSD level. As such, STRICOM positions nmust be justified, defended,
revised if necessary, and finalized as overall DOD positions.

PHYSI CAL DENMANDS

The work is sedentary and entails no special physical demands. However, from
tine to tine, there are intensive nental and enotional denmands encountered.
I ncunbent can be expected to perform extensive travel

WWORK  ENVI RONMENT

The work is performed in a typical office setting which is adequately heated,
lighted, and ventilated. Frequent travel by comercial air is required.
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PERSONAL DATA - PRI VACY ACT OF 1974

X-NL09347001 CPC1

N_,,347001
JEE PAS- AUTH 0000 STR ST ORLANDO STR FL
FLNL
USAMC STRI COM 32826- 3224 USTRI **Nl AR0191
JEJ ORG STRUCT- | D- SHRED ** APB

JRB  ACCY- CD ** DEPARTMENT OF THE ARWY
JPE GSA- GEOLCC ** CRLANDO
88  **122360095

DT- PD- CLASSI FI ED **941014

DT- LAST- POSN- AUDI T **941014

PCOSN- TI TLE ** PROCUREMENT ANALYST

CURR- PAY- PLAN  **GS

OCUPTNL- SRS ** CONTRACTI NG **1102

POSN- CR- CI V **14

JBN

JPM

JPC

JQ

JQP

JAO

JPD FUNCT- CLASS- | DF N A
JPR POSN- OCCUPD- SVCE- | DENTFY **1
JON FLSA- I ND **E

i py

JRC AGCY- SUB- ELM FLAG  ** XL
ORANGE FL

JPL DT- POSN-ESTB **941014
JGB POSN- NTE- DATE ** 888888

JQH

JOQr COwWP-LEV **1411
JQL PAY-BASI S **PA

TARCET-GR-Cl V **]

JON
PAY- TABLE- | DENT
PSN- LOCALI TY- PAY- AREA **REST OF CONTI GUOUS UNI TED STATES
**88
JZX  POSN- V\RK- SCHED **E
JPQ POSN- SNSVY **NONCRI TI CAL SENSI TI VE **2
* MD*

la RONE24 COL-- 80 10/ 25/ 94 14:18 NC Pol |

PERSONAL DATA - PRI VACY ACT OF 1974

NV- POS- SENS- CRI TERI ON ** ACCESS TO SCRET/ CONF | NFO ** N
BARG UNI T- STAT **7777
JNB SUPV- LEVEL **NON- SUPERVI SORY **8
JPO SUPV- MGR- PROBATI ON- REQMT * * SUPERVI SORY/ MANAGERI AL PROBATI ON' NOT
REQUI RED



**1
JPJ TNG PROG- I D **NOT APPLI CABLE **YY
JGC/' 1 EDP- HAZARD- TYPE ** N A
JQU PREM PAY-1 ND ** N A

JQD/1 CV-SK-1 **PROCUREMENT ANALYSI S

JQE/1 CV-SK-1- SHRED ** CONTRACT REVI EW
JQF/1  C V- SK- 1- SUB- SHRED N A

JQG 1 SK-PERCENTI LE **50

JQD2 CV-SK-1 **PROCUREMENT ANALYSI S

JQE/2 CV-SK-1-SHRED **POLI CY AND PROCEDURES
JOF/2 CIV-SK-1-SUB-SHRED N A

JQE 2  SK- PERCENTI LE **50

JAD¥3 CV-SK-1** NA

JQE/3  Cl V- SK- 1- SHRED N A
JOF/3 ClV-SK-1-SUB-SHRED N A
18:17 94 OCT 25 (94298) FU - (11)

I b ROANE23 COL-- 02 10/ 25/ 94 14:18

** DNA
** DAS

** DNA
* % 3XP

NC Pol |



PERSONAL DATA - PRI VACY ACT OF 1974

CcPC2
N, .. ~347001

X03 ~ NV- PAYROLL- OFF- | D **DOD PAYROLLOFFI CE PENSACOLA FL **38050
JAR PAYROLL- ORG CODE **7R173

X9U ACQ POSN- CAREER- CAT ** CONTRACTI NG *%C

X9S ACQ CRI T- POSN- | D **CRI TI CAL ACQUI SI TI ON POSN- DEVELOPMVENTAL **5
X9V  ACQ CAREER- LVL- REQD **SENI OR LEVEL (LEVEL 111) **3

JIA  FIN-DI SCLOSURE- | D ** PERVANENT FI LI NG RQMT **P

JGP DRUG TEST-RQD  **NO DRUG TESTREQUI RED **|

18: 0094 OCT 25 (94298) FU - (11)

1c ROW13 COL-- 02 10/ 25/ 94 14:18 NC Pol |



PD # NL09347001

This is a Critical Acquisition Position. Unless specifically

wai ved by the appropriate Arny official, (i.e., the Drector of
Acqui sition Career Managenment, the Arny Acquisition Executive, or
the Secretary of the Arny) or if the enployee is "grandfathered”
under 10 U.S.C. 1736 (c) (1), the following are statutorily
mandat ed requirenments (Reference: 10 U S. C. 1733 and 1737):

(1) Selectee must be a nenber of an Acquisition Corps at the
ti me of appointnent.

(2) Selectee nmust execute, as a condition of appointnent, a
witten agreenent to remain in Federal service in this
position for at |east three years. In signing such
agreenent, the enployee does not forfeit any enpl oynent
rights, nor does such agreenent alter any other terns or
condi tions of enploynent.



