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PROGRAM ANALYST, 35-343-

11

“NTRODUCTION: )

3. This gositiocn IS ‘ocated in =he Cffice of ~he Project
danager,

Distr:suted Iateractive Simulation (PM DIS). The mission
5f M DIS is to acguire collective rask and command/contrel
-raining systems.

». The purpose of this position is TO perform as a Program
1,5t to assist in planning, implementing and coordinating a
crarzety of program analysis evaluations and advisory functions in
supzcort of the life cycle management ~f developmental end-items
manzged by PM DIS.

Assists in the application of program analysis
crincicles and -—achnigues related to -he execution of operating
crogram activitlies, sucn as planning and requirements
ipcumentation,

-~esource management mMatTers (budget,
cost znalvsis

-3sg< management znd gJover
system criTeria

-aT=rrzls),

manpower,

'1ife cycle ccst estimates, ZONTYactor
~anT monitoring procedures, cost/schedule

ia) znd pertinent zcquisition strategies.

in reviewing Trocress agalnst astablished program

nes, .ong range clzanning and deveiopment of overall program

ians, programs and budgets
zc criorities, documented
re -2 (manpower, materisal, and
ple} epared in the form of
bie} -Form submissions, Trogram
U 25%

raviews :I

ress Tersu

n

rsus
-~ determine worzh and
n
25%

~e PM DIS execution glan,
-5 funds available. 20%

4 studies which relate °2
DIS program. These
er drills, analyses of
-racking execution in
10%

i



£. Participa ., working groups and =D HOC committees which
reiate to areas ¢ esponsibility. 10%

serforms other durtzes as assigned.

TACTOR 1 - KNOWLEZGE ZEQUIRED:

Comprehensive knowledge of program analytical and evaluative
methods as applied to the planning and execution of all programs
managed by PM DIS. Ability to modify standard practices and
procedures to solve a variety of problems related to the life cycle
phases of programs. Ability to adapt precedents or make
significant departures from previous approaches in determining the
xind of informat:on needed to measure effectiveness of program
progress. Ability =o prepare and present oral and written
presentation to cleariv define specific problems, provide detailed
recommendations and achieve program/project objectives in an
2fficient and effective manner; and explain the effect of

slternative acticns I grogram execution.

FACTOR 2 - SUPERVISORY CONTROLS:

Works under the gensrzl supervision of “he immediate supervisor who
consults with the incumpent on matters such zs developing the broad
aspects of the assicnments and long-term milestones to be reached.
Completed work Is raviewed for effectiveness in meeting
requirements, expectad results, and impact on mission functions.
Overall objectives znd available resources are defined by the
supervisor; however, -he incumbent independently plans, analyzes,
reviews, and carrizs cut assignments. The -ncumbent keeps the
superwvisor infermed cI progress, potential -ccntroversial subjects,
snd situations and zctions whicn affect policy and funds.

pReN’

=

“3CTOR I - GUISZIINIS:

suideiines iacliude Rrmy ragulation, federzl _aws, policy
sratements, procsduras, gractices, and other material governing the
oPRE system. Oftsn these guidelines do rot zpply specifically to

particular compisx :nd technically difficuit grogram znalysis
situations, thus

raquiring use of a high degree of judgement and
creativity in selecting, interpreting, and adapting guides. This
lack of specificity reguires the incumbent <5 develop relevant data
for subjects studied .

-

FACTOR 4 - COMPLEXITY:

The zssignment s crnaracterized by highly -achnical development
program, SOme CIISTLng Lin excess of $80 miilion RDTE aznd $75 million
OMA. The incumbent will lead conferences with representatives of
the area being studied in order <o establish cooperative
relaticnships, cressnt ~ontroversial and critical observations and
recommendations, znd convince others to accept proposals with wnich
rhey may strongly Zisagree.




-

TACTCR © - SCOPE AND EFFECT:

The employee serwves as Project Officer responsible for planning,
analyzing and evaluating the RDTE/procurement activities that _
support the project management of major Army items. The assignment
antails the development of long range program plans, geoals,
spjectives and milestones to accomplish and evaluate the cost
affectiveness of actions in the achievement of agency programs, and

affects compliance with pertinent financial and acguisition
policies.

FACTCR ¢ - PERSONAL CONTACTS:

contacts include Program Analysts

Managers, Project Team Members and other Army specialists and
managers. Contacts also are maintained with MACOMs, contractors
and crofessional groups in the public and private sector.

, Budget Analysts, Project/Product

TACTCR T~ - PURPOSE OF CONTACTS:

~sntaczs are Z2r the turpcse of Ju

stifying recommendatlons
affecting planning and execution ©

f Distributed Interactive

rentil aricn, -ighting, z2nd

3imuiations programs and influencing officials to accept/implement
same.
TACTOR ° - PHYSICZAL EREQUIREMENTS:
Work is mostly sedentzry. There is stress from having to work
within 2z shorz zime frame zc complete 3 particular task.
TACTCOR - - WORK ZINVIRONMENT:
Work is mostly ccnductad in a typlcal office
Ay

etting, which
nelter



SUPERVISORY CONTROLS

ceives close supervision injtially consisti
guidance and instructions and & thorough review of work durind
progress snd upon completzcn. As training progresses and
competence is gained, incumpent is permitted te function with
increasing sreedom from supervision.

ng of continuous

MAJOR DUTIES

Receives training in performance of duties and
set forth on attached job description (PD#
Gradually assumes more responsibility and
full scope of the position.

responsibilities

} .
learns to perform the
10

performs other duties as assigned.

NOTE: Non-competitive prcmotion of the incumpent of this

position may be effected provided the attached descripticn is
classifiable to its present -irle, series and grade level at the
time cthe incumpent TMeets -he following requirements:

a. The incumbent Is rerforning the ful
duties under the supervisory
description;

1 scope of the major
controls stated o the attacred

b. The incumbent Teets

the regulatory qualification
requirements for promotion.

)



“The employee must meet DoD 5000.52-M re
position.”

quirements applicable to the duties of the




