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iINTRODUCTION

Position is located in the OFFICE of the Product Manager, For the Combined Arms
Assessment Network (PM CAAN). Serves as Acauisition Program Specialist to the
Project Directors in PM CAAN to assist with the management of assigned projects.
These projects typicaily wiil have high levei visibility and be the most difficuit to
manage. The projects empioy technoiogicaily sophisticated devices which utilize
compiex computer simuiations, invoive advances in state-of-the art, and require
expedited compietion. Management responsibilities include planning, directing and
controiling the design, development, fabrication, test and evaluation of major Army,
other services and DoD levetl experiments. Incumbent must possess in-depth

knowiledge of all functional activities required for effective assistance of management
of assigned projects.

MAJOR DUTIES AND RESPONSIBILITIES:

1. Assists Project Directors in developing a program plan based on a comprehensive
analysis of the requirements. Participates in defining program requirements,
translates requirements into discrete, attainable objectives, scheduled to coincide with
the expected date of delivery. Prepares acquisition documents such as task packages,
decision papers, status reports and briefing charts. Helps establish and maintain
processes and procedures to facilitate program management and task accomplishment
with a heavy emphasis on use of Command tailored automated applications to record,
monitor and assess projects. Maintains various databases, spreadsheets and/or files.

50 %

2. Participates in pianning, organizing, and coordination of the efforts of
engineering, technical and support personnei of STRICOM, the Navai Air Warfare
Center-Training Systems Division and contractors so that the proposed experiments
are consistent with cost, schedule and performance requirements. Interfaces with
matrix team usually consisting of an engineer, financial manager, contract negotiator,
and other support personnei as required. Assists Project Directors in organizing and
scheduling concurrent activities by team members, defining the standards for quality
and timeliness and assessing results in terms of schedule, cost and risk involved.
Through daily contact with team members and analysis of periodic reports, ascertains
the status of projects, difficuities encountered. etc. 30 %

3. Assists Project Directors in scheduling and conducting reviews to evaiuate
progress and technicai adequacy, assure understanding of the total requirements and
established integrity of the design of experiments. 10 %



+. Assists Project Directors in pianning in in-Process Reviews (IPRs) with
representatives from DA, otner services and/or DoD, to evaiuate the effectiveness,
and suitability of the experiments. Keeps informed on ail aspects of assigned
programs in order to assist PDs in conducting briefings and responding to inquiries.

10 %
Performs other duties as assigned.

FACTOR 1 - KNOWLEDGE REQUIRED
Incumbent must possess a comprehensive knowiedge of material acquisition.

Incumbent must possess a medium degree of skill in program management to

include program analytical and evaluative methods as applied to the pianning and
execution of all programs managed.

Incumbent must possess a high degree of skill in problem identification and analysis
techniques/reasoning as applied to the acquisition and deveiopment of programs.

- Incumbent must possess a high degree of skiil in both oral and written
communications.

EACTOR 2 - ERVISQRY CONTROL

Generai supervision is provided by PM and/or Deputy, PM CAAN, and Project
Directors who (1) assigns acquisition programs, identifying goals to be achieved; and
(2} relies on incumbent to plan, forecast, schedule and execute the actions necessary
to achieve program objectives. Incumbent is expected to utilize ingenuity, initiative
and resourcefuiness in developing strategies and in managing the direction, integrating
and controi of ail essential program elements consistent with the acquisition plan.
Work is reviewed for accomplishment of milestones, ability to stay within funding
limitations and adequacy of the end product.

EACTOR 3 - GUIDELINES

Guidelines consist of poticies/reguiations pertaining to the management of research,
development and acquisition of major Army items. Employee exercises judgement and
discretion in interpreting and revising existing policy; develiops guidance for use by

others within or outside the agency as pertains to RDTE/Procurement Program -
Management and Materiel Acquisition activities.
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ZACTOR 4 - COMPLEXITY

The assignment is characterized by assisting Project Directars within PM CAAN who
have highiy technical deveiopment projects. some costing in excess of $20 million
RDTE and $20 miilion procurement. Since many projects have OSD interest, program
management is often raised to the same levei. The incumbent assists the PDS in
leading acguisition teams comprised of technical disciplines and deveiops tramlng
systems of high dollar value and congressional interest.

FACTOR 6 - SCQPE AND EFFECT

The employee serves an assistant to Project Directors who have complete - )
responsibility for the acquisition of Major Army Training Systems. The systems wiil
have a significant effect on readiness of both the active and reserve components as

well as enhancing the synthetic battlefield which is employed in combat and materiei
development and testing.

FACTOR6 - P AL TAC

Regular and recurring contacts include officiais within DA/DoD and contractors in
moderately unstructured settings.

FACTOR 7 - PURPOSE OF CONTACTS

Contacts are for the purpose of justifying recommendations affecting planning and

execution of Distributed Interactive Simulations programs and influencing officials to
accept/implement same.

EACTOR 8 - PHYSICAL DEMANDS
Work is primary sedentary.

FACTOR 8 - WORK ENVIRONMENT

Work is performed in an office setting.



SUPERVISORY CONTROLS .

Receives ciose supervision initially consisting of continuous guiaance and instructions and
a thorough reviéw of work during progress and upcn completion. As training progresses

ana competence is gained, incumoent is expected ana permitted 10 function with
increasing freedom from supervision.

MAJOR DUTIES
Receives training in performance of duties and responsibilities set forth on attached job

description (PD# ). Gradually assumes more responsibility and learns to perform
the full scope of the position. 100 %

Performs other duties as assigned.

NOTE:. Non-competitive promotion of the incumpent of this position may be effected

provided the attached description is ciassifiable to its present title, senes and grade level
at the time the incumbent meets the following requirements:

a. The incumbent is performing the full scope of the major duties under the
supervisory controls stated in the attached description;

b. The incumbent meets the regulatory gualification requirements for promotion



CRITICAL ACQUISITION POSITION AMENDMENT TO PD#___ 11096

'

“This is a Critical Acquisition Position. Unless specifically waived by the appropriate

Army official, the following are statutory requirements (Reference: 10 U.S.C. 1733 -
1737):

- Selectee must be qualified for Acquisition Corps membership at the
time of selection or possess a waiver.

- Selectee must execute, as a condition of appointment, a written

agreement to remain in federal service in this position for at least 3 years. In signing - -

such an agreement, the employee does not forfeit any employment rights, nor does
such an agreement alter any other terms or conditions of employment.”



