Position Requirements Document Cover Sheet Position Number: 13078

Classification:  Finance Officer, NH-0501-1V
Local Title:

Employing Office Location: Orlando, Florida
Duty Station: Orlando, FL

OrglInfo: Agency: Assistant Secretary of the Army (Acquisition, L ogistics and Technology) ASA
(ALT)

1% Div: Program Executive Office, Simulation, Training and I nstrumentation (PEO
STRI)

2" Div: Business Operations Office

3 Div:

4" Div:

Supervisor’s Certification: | certify that thisisan accurate statement of the major duties and
responsibilities of this position and its or ganizational relationships, and that the position is necessary
to carry out gover nment functionsfor which | am responsible. This certification is made with the
knowledge that thisinformation isto be used for statutory purposesrelating to appointment and
payment of public funds, and that false or misleading statements may constitute violations of such
statutesor their implementing regulations.

Immediate Supervisor: Mack Perry

Title: Business Oper ations Executive, Acting

Signature: IEl Date: 20Feb 04

Higher Supervisor or Manager:

Title:

Signature: Date:

Classification/Job Grading Certification: | certify that this position has been classified |AW
Acquisition Workfor ce Personnel Demonstration Project broadbanding criteria.

Classification Official:  Jo Ann Hathaway
Title:  Chief Financial Management Officer

Signature: IIEl Date: 20 Feb 04
FLSA: Exempt BUS Code: 7777  CL:
Drug Test: No Emergency Ess:

Key Position: OPM Functions Code:

Sensitivity: NCS Status: Competitive
Reason for Submission: New Subject to | A: No
Previous PD Number: M obilization:

Envir. Diff: Career Prg1D: 11

Acq Posn Category: K CAPL Number:

Acq Career Level: 3 Acq Posn Type: 1

Acq Special Asgmt: Acq Prog Ind:

Career Spec—Primary: Career Spec — Sec:

Cont Job Site: Mability:

Financial Disclosure: [ ] Public Financial [ X] Confidential Financial

[ 1 Supervisor [ 1 Manager [X] Neither

Citation 1: Professional and Administrative Work in the Accounting and Budget Group, GS-0500
Dec 2000
Citation 2. AWF, PDP, BLD, Federal Register, Volume 64, Jan 99




Acqui sition Workforce Denb Project
Posi ti on Requirenments Docunent

. Organization information:

Position is |ocated in the Business Qperations Ofice,
Program Executive O fice, Sinmulation, Training and
| nstrunentation (PEO STRI).

1. Position Information:
Fi nance Officer, NH501-1V
I11. Mjor Duties:

Serves as the Finance Oficer, Business Qperations Ofice
(BOO). Shares with the Chief Financial Managenment O ficer
the responsibility for providing strategic policy direction
and oversight for the full spectrum of PEO STRI financia
and manpower resources. Assists on significant planning
and deci si on nmaki ng actions regardi ng the objective and
efficient use of all PEO STRI's resources. Plays a key role
in devel oping plans, as well as organizing and directing

t he execution of PEO centralized ‘infrastructure’ funding
(i.e. other than program fundi ng) and the nanpower program

Responsi ble for all funding and oversi ght of PEO STR
Research Devel opment and Acqui sition (RDA) prograns.
Agency Lead for Training Mssion Area Reviews, R& Form
integration, HAC S& , RDA bill payers, POM subm ssions and
all other actions related to the $500M year RDA prograns.

Wrks to ensure the consistent devel opnent of broad
financi al and nmanpower policies and procedures pertaining
to the overall prograns and activities; receives,
interprets and di ssem nates regul ations and directives from
hi gher echel ons, and prepares PEO STRI's interpretation to
subordinate | evels. Oversees, guides the devel opnent and
def ends PEO STRI's conprehensive Program Objective

Menor andum ( POV), Congressional Descriptive Sunmari es,
RDT&E justifications, Congressional appeals and responses
to Congressional inquiries. Defends budget and program
requi renments for PEO STRI (i ncludi ng Program Budget

Deci sions), negotiates with high-level officials for
adequat e resources, ensures bal anced program coverage, and
assists in allocation and nonitoring PEO managed resources.
Ensures that resources required and executed by PEO STR
are managed within the framework of the DoD Pl anni ng,
Programm ng, Budgeting and Execution process (PPBE) and

| egal and regul atory constraints. Mkes financial and



manpower policy decisions and commtnents within vested
authority. Represents PEO STRI, Business Qperations
Executive, Chief Financial Oficer and Program Managers at
hi gh-1 evel neetings and conferences.

Provi des expert know edge to assist nmanagenent in
overseeing a $ .5 Billion per year multi-appropriation RDA
financial programin support of devel opnent, production,
training and testing of PEO STRI systens. Assists in

devel opnent of overall strategic financial and manpower
policies and procedures and is a key participant on various
task force/coordinating groups to devel op policy and

i npl enent ati on pl ans associ ated wi th Congressional, OSD, OVB
and HQDA initiatives. Conducts and/or coordi nates on PEO
financi al and manpower activities such as execution

revi ews, unfinanced requirenents, obligation/variance
reports, canceling accounts and
prioritization/reprogrammng/bill payer activities.
Techni cal expert on the DoD Fi nanci al Managenent Regul ati on
and other financial |aws and regul ati ons. Ensures the

devel opment and i nprovenent of financial and manpower
controls and procedures throughout PEO STRI to safeguard
the proper utilization of resources. Mintains |iaison

wi th financial, manpower and acquisition personnel at ASC,
AMC, ot her PEGCs, HQDA, DFAS, DCVA, DCAA, OWB, and OSD

Assi sts the CFO in managenent of the PEO STRI civilian and
mlitary manpower programw th responsibility for the Table
of Distribution and All owances (TDA), Staffing Pl an,
execution, variance reports, distribution of nmanpower and
speci al studies (e.g. workload based staffing studies).

Provi des expert technical advice and assistance to the PEQ
DPEO, BCE and CFO.

Critical Acquisition Position

"This is a Critical Acquisition Position. Unless
specifically waived by the appropriate Arny official,
(i.e., the Director of Acquisition Career Managenent, the
Arny Acquisition Executive, or the Secretary of the Arny)
or if the enployee is "grandfathered" under 10 U.S. C
1736(c)(1), the follow ng are statutorily nmandated
requi renents (Reference: 10 U S. C. 1733 and 1737):

(1) Sel ectee must be a nmenber of an Acquisition Corps
at the time of appointnent.

(2) Sel ectee must execute, as a condition of
appointnent, a witten agreenent to remain in Federal
service in this position for at |least three years. In



signing such agreenent, the enpl oyee does not forfeit any
terms or conditions of enploynent.”

V. Factors:
Fact or: 1. - Problem Sol ving Level 1V.

Wrk is tinmely, efficient, and of acceptable quality.
Conpl et ed work neets project/program objectives.
Flexibility, adaptability, and decisiveness are exercised
appropriately.

Def i nes, establishes, and directs organi zati onal focus on
chal I engi ng and hi ghly conpl ex project/prograns by
identifying and resol ving problenms that cross both internal
and external organizational boundaries and promnul gates

sol utions. Resolution of problens requires mastery of
multiple fields to devel op new hypot heses or fundanentally
new concepts and processes, identify interdependencies and
i ncorporate applicable law, regulation and ot her
established policies. Assesses and provides strategic
direction for resolution of mssion critical RDA problens,
policies, and procedures. At senior |evel defines,
integrates, and inplenments strategic direction for vital
prograns with long-terminpacts for the Arny, the

organi zation and | arge nunbers of people. Initiates actions
to resolve major organizational issues. Pronul gates

i nnovati ve solutions and net hodol ogi es. Wrks with senior
managenent to establish new fundanental concepts and
criteria and stinulate the devel opnent of new poli cies,

met hodol ogi es, and techni ques. Converts RDA strategic goals
into prograns or policies.

Fact or: 2. - Teamnor k/ Cooper ati on Level 1V.

Wrk is timely, efficient, and of acceptable quality.
Personal and organi zational interactions exhibit and foster
cooperation and teammork. Flexibility, adaptability, and
deci si veness are exercised appropriately.
Leads/ gui des/ nentors workforce in dealing with conpl ex
probl enms. Sol ves broad organi zational issues. |Inplenents
strategic plans within and across organi zati onal
conponents. Ensures a cooperative teamwrk environnent.
Leads/ gui des workforce in achi eving organi zati onal goal s.
Partici pates on high-level teanms. |s sought out for

consul tation, advice and assi stance.



Fact or: 3. - Custoner Rel ations Level 1V.

Wrk is tinmely, efficient, and of acceptable quality.
Personal and organi zational interactions enhance custoner
relations and actively pronote rapport with custoners.
Flexibility, adaptability, and decisiveness are exercised
appropriately. Leads and nanages the internal and external
organi zational interactions with custonmers froma strategic
standpoint. Wrks to assess and pronul gate political,
fiscal, and other factors affecting custoner and

program project needs. Wrks with stakehol ders at
managenent | evels to resolve problens affecting

program projects (e.g., problens that involve determ ning
priorities and resolving conflicts). Wrks at senior |evel
to stimulate custoner alliances for program project
support. Stinulates, organizes, and facilitates overal
customer interactions.

Fact or: 4. - Leadershi p/ Supervi si on Level 1V.

Wrk is tinmely, efficient, and of acceptable quality.
Leader shi p and/ or supervision effectively pronotes
commtnent to m ssion acconplishnment. Flexibility,
adaptability, and decisiveness are exercised appropriately.

Est abl i shes and/or |eads teans to carry out conpl ex
projects or prograns. Resolves conflicts. Creates climte
where enpowernent and creativity thrive. Recognized as a
techni cal /functional authority on specific issues. Leads,
defines, manages, and integrates efforts of several groups
or teanms. Ensures organizational m ssion and program
success. Fosters the devel opnent of other team nenbers by
provi di ng gui dance or sharing expertise. Directs

assi gnnents to encourage enpl oyee devel opnent and cross-
functional growh to neet organizational needs. Pursues
per sonal professional devel opnent.

Fact or : 5. - Conmmuni cati on Level |V.

Wrk is timely, efficient, and of acceptable quality.
Communi cations are clear, concise, and at appropriate
level. Flexibility, adaptability, and deci siveness are
exerci sed appropriately.

Commruni cat es organi zati onal positions on conplex nmajor
projects or policies to senior level. Prepares, reviews,
and coordi nates as needed on PEO STRI nmjor reports or
policies for internal and external distribution. Resolves
di verse vi ewpoi nts/controversial issues. Presents



organi zational briefings to convey strategic vision or
or gani zati onal poli cies.

Fact or: 6. - Resource Managenent Level 1V.

Wrk is tinmely, efficient, and of acceptable quality.
Resources are utilized effectively to acconplish m ssion.
Flexibility, adaptability, and decisiveness are exercised
appropriately.

Devel ops, acquires, and allocates resources to acconplish
mul ti pl e project/programgoals. Fornul ates organi zati onal
RDA strategies, tactics, and budget/action plan to acquire
and allocate resources. Optimzes, controls, and nmanages
all across projects/progranms. Develops and integrates

i nnovati ve approaches to attain goals and m nimnm ze
expendi t ur es.

Security Cl earance and Travel Requirenents

| ncunbent nmust be able to obtain and maintain a Secret
security cl earance.

May be required to travel within the U.S./overseas by
commercial aircraft.

KNOALEDGE, SKILLS, AND ABI LI TI ES (KSAS) FOR QUALI FI CATI ON
PURPOSES.

Possesses expert know edge of financial and acquisition
managenent principles, policies and processes.

Expert know edge of Arny and DoD policies, procedures and
regul ati ons governing financial and acquisition issues.
Ability to stratify resources agai nst approved prograns; to
pl an, present, and execute budgets; to anal yze inpacts on
prograns; and to forecast |long term fundi ng requirenents

Know edge of policies, prograns, organizations, functions,
resources, and legislation affecting the progran(s) and the
organi zati ons studied or served, and rel ated custoners,
functions, resources, and users

Ability to establish and maintain relationships with key
i ndi vi dual s/ groups outside i mediate work unit including
seni or executives and General Oficers at DA HQ and

el sewhere



Ability to represent and serve as spokesperson for the
organi zation with senior executives and General Oficers at
DA HQ and el sewhere

Ability to devel op, prepare, coordinate, staff, and
i npl emrent policies, procedures, prograns, and directives

Ability to advise others

Ability to negotiate

Ability to provide guidance to custoners
Ability to communicate orally and in witing
Ability to give oral presentations

Ability to | ead others.



