TASK: Save As/Copy To a New Scenario Library (TL02-04.doc)�


OBJECTIVES:


To create a copy of the open scenario library in another directory.  This procedure may be used to create backups, working copies, or transfers/exports of an entire scenario library.





PREREQUISITES:


None.





SEE ALSO:


TASK: Create a New Scenario Library (TL02-01.doc)


TASK: Open an Existing Scenario Library (TL02-02.doc)





PROCEDURE:





1) Click on the “Save To” option of the “File” menu.





�





2) The Get File/Directory dialog will appear:





�





3) Locate the directory in which to copy is to be saved, and click on the “Save” button, or, click on the “Cancel” button to abort the procedure.  If the selected directory is the same directory in which the current library exists, the following message will appear:





�





4) The scenario library editor will copy the open library to the selected directory.  If another scenario library already exists in the selected directory the following confirmation will appear:





�





Select “Yes” to overwite the existing scenario library or click “No” to leave the existing scenario library intact.





5) After the library has been copied, each PowerPoint map in the library’s “Maps” subdirectory will be copied as well.





6) The scenario library editor will open the scenario library in the selected directory.








TIP: To Return to a Previously Opened Scenario Library.


Locate the scenario library in the list of previously opened scneario libraries located at the end of the options of the “File” menu, and select it.








TIP: To View a Directory’s Contents.


From the Get File/Directory Dialog, click off the “Dirs Only” check box.








TIP: To Create a New Directory.


From the Get File/Directory Dialog, click on the “New” button and supply the directory’s name when prompted.
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